
 United Faculty of Theology 
 29 College Crescent, Parkville  VIC  3052 

 Tel. (61 3) 9340 8890   Fax (61 3) 9340 8899   www.uft.edu.au 
 ABN 38 934 886 633 

 A Recognised Teaching Institution of the Melbourne College of Divinity 

 
 

ACADEMIC	
  SKILLS	
  PROGRAM	
  
First	
  Semester	
  2011	
  

	
  
In	
  first	
  semester	
  2011	
  the	
  UFT	
  will	
  host	
  six	
  workshops	
  for	
  students	
  seeking	
  help	
  with	
  writing	
  
essays	
  and	
  general	
  study	
  skills.	
  These	
  workshops	
  are	
  offered	
  at	
  no	
  charge	
  to	
  anyone	
  currently	
  
enrolled	
  in	
  a	
  UFT	
  unit,	
  and	
  are	
  accessible	
  to	
  both	
  new	
  and	
  returning	
  students.	
  If	
  you	
  wish	
  to	
  
attend	
  any	
  or	
  all	
  of	
  the	
  workshops,	
  please	
  RSVP	
  to	
  Bethany	
  Broadstock	
  at	
  the	
  CTM	
  reception	
  
desk	
  in	
  person,	
  by	
  phone	
  9340	
  8890	
  or	
  email	
  ctm.reception@ctm.uca.edu.au.	
  Places	
  are	
  limited,	
  
and	
  will	
  be	
  assigned	
  on	
  a	
  first-­‐come,	
  first-­‐served	
  basis.	
  	
  
	
  
All	
  workshops	
  will	
  be	
  held	
  in	
  the	
  Reader	
  Education	
  Room	
  (at	
  the	
  north	
  end	
  of	
  the	
  second	
  floor),	
  
in	
  the	
  Dalton	
  McCaughey	
  Library.	
  You	
  will	
  need	
  to	
  leave	
  your	
  bags	
  in	
  the	
  lockers	
  at	
  the	
  entrance	
  to	
  
the	
  library.	
  Workshops	
  are	
  held	
  on	
  Mondays	
  with	
  a	
  repeat	
  session	
  on	
  Wednesdays;	
  students	
  
should	
  attend	
  only	
  one	
  of	
  these	
  times.	
  Workshops	
  will	
  be	
  run	
  by	
  Dr	
  Richard	
  Blandford	
  and	
  will	
  
last	
  for	
  ninety	
  minutes,	
  with	
  the	
  opportunity	
  for	
  brief	
  consultation	
  with	
  Dr	
  Blandford	
  afterwards.	
  
	
  
In	
  addition	
  to	
  these	
  sessions,	
  the	
  Dalton	
  McCaughey	
  Library	
  also	
  runs	
  information	
  sessions	
  and	
  
orientation	
  tours,	
  and	
  you	
  are	
  strongly	
  encouraged	
  to	
  avail	
  yourselves	
  of	
  these.	
  	
  
	
  
	
  
Workshop	
  1	
   Making	
  the	
  most	
  of	
  lectures	
  and	
  tutorials	
  	
  

In	
  our	
  opening	
  session	
  we	
  look	
  at	
  the	
  delivery	
  modes	
  of	
  the	
  course	
  or	
  courses	
  in	
  which	
  we	
  are	
  
enrolled.	
  We	
  ask:	
  what	
  are	
  lectures,	
  tutorials	
  and	
  seminars?	
  how	
  do	
  they	
  differ?	
  what	
  does	
  each	
  
seek	
  to	
  achieve?	
  what	
  are	
  the	
  challenges	
  and	
  opportunities	
  of	
  each?	
  Our	
  main	
  aim	
  is	
  to	
  discover	
  
how	
  we	
  can	
  best	
  prepare	
  for	
  and	
  benefit	
  from	
  our	
  classes.	
  To	
  this	
  end	
  we	
  will	
  consider	
  note-­‐taking	
  
skills,	
  listening	
  strategies,	
  and	
  prefatory	
  reading.	
  
	
  

When	
   10am-­‐12noon	
  Monday	
  28	
  February	
  	
  
	
   or	
  2.15pm-­‐4.15pm	
  Wednesday	
  2	
  March	
  

	
  
	
  
Workshop	
  2	
   Making	
  the	
  most	
  of	
  readings	
  

By	
  its	
  very	
  nature,	
  theological	
  study	
  (as	
  with	
  the	
  humanities	
  in	
  general)	
  entails	
  a	
  great	
  deal	
  of	
  
reading.	
  Indeed,	
  most	
  of	
  what	
  we	
  absorb	
  during	
  our	
  coursework	
  will	
  be	
  through	
  reading	
  of	
  set	
  
texts	
  and	
  general	
  literature,	
  not	
  from	
  lectures	
  or	
  outlines.	
  In	
  this	
  session	
  we	
  therefore	
  consider	
  
the	
  types	
  of	
  reading	
  materials	
  we	
  are	
  likely	
  to	
  encounter,	
  both	
  primary	
  and	
  secondary.	
  We	
  will	
  
examine	
  strategies	
  for	
  keeping	
  up	
  with	
  our	
  reading,	
  especially	
  when	
  we	
  are	
  taking	
  more	
  than	
  one	
  
unit,	
  and	
  consider	
  ways	
  to	
  work	
  ‘smart’	
  rather	
  than	
  simply	
  ‘hard’.	
  Using	
  a	
  couple	
  of	
  brief	
  texts,	
  we	
  
will	
  practise	
  the	
  exercise	
  of	
  critical,	
  reflective	
  reading.	
  	
  
	
  

When	
   10am-­‐12noon	
  Monday	
  7	
  March	
  	
  
	
   or	
  2.15pm-­‐4.15pm	
  Wednesday	
  9	
  March	
  



 

  

Workshop	
  3	
   Assessment	
  tasks:	
  planning	
  	
  

In	
  this	
  session	
  we	
  look	
  at	
  the	
  many	
  types	
  of	
  written	
  (and	
  oral)	
  assessment	
  tasks	
  we	
  must	
  submit	
  to	
  
complete	
  our	
  units.	
  While	
  our	
  focus	
  will	
  be	
  chiefly	
  on	
  the	
  research	
  essay	
  as	
  the	
  most	
  common	
  
form	
  of	
  assignment	
  we	
  will	
  encounter,	
  we	
  will	
  also	
  look	
  at	
  tutorial	
  papers,	
  document	
  studies,	
  
exegetical	
  exercises,	
  examinations,	
  and	
  so	
  on.	
  In	
  each	
  case	
  we	
  ask:	
  what	
  are	
  they?	
  why	
  do	
  we	
  ‘do’	
  
them?	
  how	
  do	
  we	
  do	
  them	
  well?	
  
	
  

When	
   10am-­‐12noon	
  Monday	
  14	
  March	
  
	
   or	
  2.15pm-­‐4.15pm	
  Wednesday	
  16	
  March	
  

	
  
	
  

Workshop	
  4	
   Assessment	
  tasks:	
  researching	
  

By	
  now,	
  we	
  should	
  know	
  what	
  assessment	
  tasks	
  have	
  been	
  set	
  for	
  us.	
  We	
  can	
  therefore	
  work	
  with	
  
actual	
  topics	
  and	
  questions	
  instead	
  of	
  hypothetical	
  ones.	
  Our	
  focus	
  in	
  this	
  session	
  will	
  be	
  upon	
  two	
  
essential	
  academic	
  skills:	
  understanding	
  fully,	
  precisely	
  and	
  correctly	
  the	
  questions,	
  problems	
  or	
  
exercises	
  put	
  before	
  us;	
  directing	
  and	
  focussing	
  our	
  research	
  activities	
  to	
  make	
  the	
  best	
  possible	
  
use	
  of	
  our	
  time	
  and	
  energy.	
  In	
  this	
  workshop	
  we	
  look	
  at	
  how	
  to	
  conduct	
  research	
  in	
  libraries	
  and	
  
via	
  the	
  internet.	
  
	
  

When	
   10am-­‐12noon	
  Monday	
  21	
  March	
  
	
   or	
  2.15pm-­‐4.15pm	
  Wednesday	
  23	
  March	
  

	
  
	
  
Workshop	
  5	
   Assessment	
  tasks:	
  writing	
  

We	
  have	
  ‘unpacked’	
  and	
  grasped	
  the	
  question	
  we	
  need	
  to	
  answer	
  or	
  problem	
  we	
  need	
  to	
  discuss.	
  
We	
  have	
  conducted	
  productive,	
  efficient	
  and	
  thorough	
  research.	
  We	
  have	
  formulated	
  a	
  clear	
  line	
  
of	
  argument	
  and	
  can	
  defend	
  and	
  sustain	
  it	
  with	
  evidence.	
  Now	
  we	
  have	
  to	
  write	
  up	
  our	
  findings	
  in	
  
keeping	
  with	
  the	
  ‘four	
  Cs’	
  –	
  clearly,	
  concisely,	
  comprehensively	
  and	
  convincingly.	
  In	
  this	
  session	
  
we	
  will	
  consider	
  such	
  things	
  as	
  essay	
  structure,	
  writing	
  style,	
  correct	
  prose,	
  grammar,	
  punctuation	
  
and	
  spelling,	
  complete	
  sentences,	
  the	
  active	
  and	
  passive	
  modes,	
  and	
  paragraphing.	
  	
  
	
  

When	
   10am-­‐12noon	
  Monday	
  28	
  March	
  
	
   or	
  2.15pm-­‐4.15pm	
  Wednesday	
  30	
  March	
  
	
  
	
  

Workshop	
  6	
   Assessment	
  tasks:	
  citations	
  and	
  referencing	
  

Our	
  written	
  assessment	
  task	
  is	
  all	
  but	
  ready	
  to	
  submit.	
  We	
  did	
  a	
  lot	
  of	
  reading	
  and	
  some	
  of	
  what	
  
we	
  engaged	
  critically	
  and	
  reflectively	
  has	
  found	
  its	
  way	
  into	
  our	
  presentation.	
  In	
  this	
  final	
  
workshop	
  we	
  focus	
  on	
  our	
  use	
  of	
  primary	
  and	
  secondary	
  literature	
  and	
  how	
  to	
  account	
  for	
  it.	
  We	
  
will	
  examine	
  plagiarism,	
  what	
  it	
  is,	
  and	
  how	
  to	
  avoid	
  it.	
  Following	
  the	
  style	
  guide	
  in	
  the	
  UFT	
  
Handbook,	
  we	
  will	
  look	
  at	
  quoting	
  other	
  authors	
  and	
  how	
  to	
  reference	
  using	
  footnotes	
  and	
  
bibliographies.	
  
	
  

When	
   10am-­‐12noon	
  Monday	
  4	
  April	
  
	
   or	
  2.15pm-­‐4.15pm	
  Wednesday	
  6	
  April	
  


